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RAKESH K.P.                                                                    



          
P.O. Box 291, Doha - Qatar                                                                                        
Mob: 00974-55056875
E-mail: kprakesh2008@gmail.com                                                            
Career Objective:
With more than twelve years of experience related to Finance & Accounting methodologies and practices, seeking a challenging position in an esteemed organization to offer my technical and academic skills, so as to assist the organization in pursuance and accomplishment of their long-term objectives.
Academic Record:
· Pursuing CMA (Certified Management Accountant).
· Bachelor of Commerce (B.Com) Degree from Calicut University, India during the period of 2001 – 2004.
· Pre – Degree Course (Commerce Group) from Calicut University, India during the period of 1999 – 2001.
Professional Experience:
State Holding W.L.L., Doha-Qatar (Oct 2011 - Present) is engaged in Investment in Private Equities worldwide. The Group has 43 subsidiaries worldwide having annual turnover of $750 Million. The Company and its subsidiaries are engaged in the activities relating to real estate; manufacturing steel and building materials; SME industries - plastic bags, tissue paper; carry out electrical and mechanical works and installation of electrical tools; garden preparation and building contracting; contracting works; trading in equipment and heavy equipment rental service; sale of travel tickets and tours; trading food products and services; logistics and media services.
Designation: Senior Accountant
Duties and Responsibilities:

· Preparing 5-year Business plan and Cash flow projections on Group level.

· Prepares consolidated financial statements with audited financial statements of all domestic and foreign subsidiaries having financials in different currencies and shareholding structure.
· Preparing periodic financial statements, including profit and loss accounts, budgets, cash flows, variance analysis and commentaries of the corporate office.
· Making presentation of monthly financial reports for the Management in MS excel and power point.
· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.

· Maintains foreign currency ledgers for foreign Investment subsidiaries, payables and receivables and reconcile all intercompany balances.

· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information.

· Prepares audit file for auditing and assist auditors in analysis of work.
· Proper maintenance of cash and bank transactions and monthly reconciliation of bank statements.
· Maintain domestic and foreign employee’s payroll procedures, provisions and processing payroll through WPS.
· Dealing with banks for finance facilities.
· Prepare in the process of the year-end accruals, Fixed Assets Management including the depreciation runs, annual inventory of fixed assets, disposal and write-off.

· Ensuring spending is kept in line with the budget, protects organization's value by keeping information confidential, maintain company accounting procedures and processes.
· Comply with IFRS & Generally Accepted Accounting Principles (GAAP) for financial statements.
SciTech Arabia Co. W.L.L., Doha-Qatar (Jun 2009 – Sep 2011) is a reputed Company in the field of Hospital, Scientific and Industrial equipment, consumables and pharmaceutical supplies.
Designation: Accountant
Duties and Responsibilities: 
· Preparation of financial reports that summarize and forecast the financial position, such as income statements, balance sheets, and analysis of future earnings or expenses.

· Maintain complete systematic books of Accounts, auditing of ledgers and finalization of accounts, maintain stock reports / inventory control.

· Keep a track of Bank Reconciliation Statements (BRS) on a monthly basis. Handling Petty cash and related expense vouchers.
· Monitor and control the flow of cash receipts and expenditures.

· Preparing the Payroll procedures including monthly salaries breakdown and journal entry.

· Preparation of Trial Balance, Invoicing, Purchase ledger, Sales ledger, General ledgers, Accounts payables and Accounts receivables, etc.
· Preparing quotations, tenders, invoices and delivery notes to Customers. Placing orders and Correspondence with Overseas Suppliers / Customers.
· Applying for payment guarantees, tender bonds and performance bonds and following with the Bank to get bonds at the required time. 
· Receiving Goods as per placed orders and Coordinating with Logistics peoples for Delivery.
Projects and Supplies Co. W.L.L., Doha-Qatar (Jun 2006 – Dec 2008) is a reputed Multi National Company in Electrical supplies and Ceiling Professionals.
Designation: Financial Assistant
Computer Education and Skills:

· DCFA (Diploma in Practical & Computerized Financial Accounting), Tally Graduate Course.
· Microsoft Office:


MS Word, MS Excel, MS Power Point & Access and Outlook.

· Accounting Packages:


Tally ERP 9, DacEasy, Peachtree and Dolphin.
Personal Details:

Date of Birth


:
25-11-1983
Marital Status


:
Married
Nationality


:
Indian

Languages Known

:
English, Hindi, Malayalam and Tamil
Visa Status


:
Qatar Employment Visa - Transferable
Qatar Driving License

:
Yes

